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1. Aretherewaysto change a property tax assessment after the completion of the
assessment roll and its certification by the March Board of Review of the local
assessment jurisdiction?

Yes, there are several procedures available togehamproperty tax assessment after the close
of the March Board of Review. Each procedure a&spbinly to a specific factual circumstance
and certain procedural requirements must be mejutdify for a given procedure. The
available procedures are discussed below. Unlessghcified factual circumstance exists,
and all procedural requirements for that procedhanee been met, the assessment which was
certified by the March Board of Review is final.

2. What arethe methodsto change an assessment after the completion of the March
Board of Review?

There are four possible methods. Two of the metheduire the filing of a petition with the

Michigan Tax Tribunal. Another requires actiontbg July or December meeting of the local
Board of Review. The final method requires a paitto be filed with the State Tax

Commission. The only method which will be discukse detail here is the authorization

given to the State Tax Commission pursuant to M.@11.154 (Section 154 of the General
Property Tax Act, M.C.L 211.1, et. seq.)

3. How can | obtain further information regarding the methods of changing a
property tax assessment by petitioning the Michigan Tax Tribunal?

A taxpayer who has protested to the March Boarfdenfiew of the assessment jurisdiction in
which the property is located is permitted to apgieaproperty valuation or taxable status of
the property for the current year to the Michigax Tribunal. The jurisdictional requirements
for such an appeal are contained in M.C.L. 205.73bBasome cases, the taxpayer may be
excused from first protesting to the March Boar&efiiew. The filing deadline is May 31 of
the assessment year, for property classified dsorepersonal commercial property, for
property classified as real or personal industpabperty, for property classified as
developmental real property, or for property clgsdias utility personal property. The filing
deadline is July 31 of the assessment year for allassifications of property. These filing
deadlines are extended to the next business dalye iBpecified date falls on a Saturday,
Sunday or legal holiday. In addition, M.C.L. 213a5provides that a taxpayer may petition
the Michigan Tax Tribunal for a refund of tax p&id a period of three years after payment,
if the assessor made a clerical error or if theas & mutual mistake of fact. Information on
each of these procedures can be obtained at théiigdit Tax Tribunal website
www.michigan.gov/taxtrib

4. How can | obtain further information regarding the method of changing a
property tax assessment that requires action by the July or December meeting
of thelocal Board of Review?

The July or December meeting of the Board of Revawhe local assessing unit has
jurisdiction to correct qualified errors, relatitggassessments for the assessment year in which
it is meeting and for the prior assessment year if:



A clerical error was made by the assessor reldtnfpe correct assessment figures,
the rate of taxation, or the mathematical compaoatielating to the assessment of
taxes;

There was a mutual mistake of fact;

The taxpayer made an error in preparing the taxjsapersonal property statement;
The assessor made an error in measurement oratacutelating to real property;
The assessor made an error regarding the taxaibles sif real property; or.

The assessor made an error of omission or inclugipart of the real property.

See State Tax Commission Bulletin 5 of 2006 for enimformation. This Bulletin can be
found at:

http://www.michigan.gov/documents/Bulletin-no-5-50A56000 7.pdf

The July or December meeting of the Board of Revieay also:

Grant a Poverty Exemption under M.C.L. 211.7u,tha current year only, unless it
has previously denied such an exemption for theeatiassessment year;

Grant a Qualified Agricultural Exemption, for tharment year and the immediately
preceding year, under M.C.L. 211.7ee€;

Recap the taxable value of a property that bertefitem a Qualified Agricultural
Property Exemption under M.C.L. 211.27a(7)(n) & time a transfer of ownership
occurred, for the current year only, if the new ewrsubmits the necessary
documentation, as required by M.C.L. 211.27a(8);

Permit the late election of a Qualified Start-upsBiess Exemption for an assessment
year under M.C.L. 211.7hh(3)(b);

Recap a taxable value that the assessor has determas mistakenly uncapped, for
the current year and/or any of the 3 immediategceding years, pursuant to M.C.L.
211.27a(4).

Grant a homeowner’s Principle Residence Exemptibitlwvwas not on the current
year’s roll, and/or which was not on the roll ofyaane or more of the 3 immediately
preceding years, pursuant to M.C.L. 211.7cc.

Consider the protest of a personal property taxpaje asserts that the assessor
incorrectly denied an Eligible Personal Propertgragtion authorized by MCL 211.90
or an Eligible Manufacturing Personal Property eggam authorized by MCL 211.9m
or 211.9n. The assessor’s refusal to grant suemptions because the taxpayer failed
to file Form 5076 or Form 5278 in a timely manrgenot a denial and there is no right
to appeal when failing to qualify in this manner.

What authority does the State Tax Commission have to change a property tax
assessment after the completion of the March Board of Review?

The State Tax Commission has the authority, putsioad.C.L. 211.154 (Section 154 of the
General Property Tax Act, M.C.L 211.1, et. seq)cadrrect assessments in order to address
the incorrect reporting by a taxpayer, or to addti@eh real and personal property to the
assessment roll.



6. What does the State Tax Commission consider to be omitted property or an
incorrect report within the meaning of Section 154 (M.C.L. 211.154)?

The State Tax Commission has addressed this issu@aolicy communication which can be
found at:

http://www.michigan.gov/documents/treasury/Poli@t8mentState TaxCommission_173791 7.pdf

In this policy communication, the Commission detdlle matters which it believes can be
addressed pursuant to its authority under M.C.[L.234.

7. Isthereatimelimit that a petition must be filed with the State Tax Commission
in order for an assessment to be corrected pursuant to Section 154 (M.C.L.
211.154)?

Yes, MCL 211.154 provides that if the State Tax @Gussion determines that property subject
to the collection of taxes has been incorrectlyortga or omitted from assessment for any
previous year, but not to exceed the current assmdsyear and two (2) assessment years
immediately preceding the assessment year thaindwrect reporting or omission was
discovered and disclosed to the State Tax Comnnisgishall place the corrected assessment
value for the appropriate years on the appropaasessment roll. (In other words, the State
Tax Commission may correct the effect of an inadrt@xpayer report and/or may add omitted
real or personal property for the assessment yediscovery and/or for either, or both, of the
two assessment years that immediately precede gshessment year that it makes its
discovery.)

8. How do | file a petition for correction of an incorrectly reported property or to
add omitted property?

The party seeking to correct the assessment nheist fietition with the State Tax Commission
requesting correction of the assessment and msstti@nsmit a copy of the petition to the
other interested parties. There are three diftgretition forms and the form used will depend
on who is filing the petition. An assessor or dgadion director who files a petition does so
on Treasury Form 627 (Form L-4154), a taxpayearpayer’s agent who files a petition does
so on Treasury Form 628 (Form L-4155) and a thadypwho wishes to notify the State Tax
Commission of incorrectly reported or omitted pnapeloes so on Treasury Form 629 (Form
L-4156). These forms can be found at the two links below:

http://www.michigan.gov/taxes/0,1607,7-238-4353%3B3-154828--,00.html

www.michigan.gov/154petitions

9. What supporting documents must be filed by a petitioner along with a petition
filed pursuant to Section 154 (M.C.L. 211.154)7?

If the petition relates to real property, the regdisupporting documentation, in addition to
documentation specifically requested by the StateQommission or Department of Treasury
staff, must include the property record card(s) #redcalculations and documents needed to



understand reason(s) for and the amount of theestgd change(s) in the assessment(s) and
taxable value(s). If the petition relates to pesedoproperty, the required supporting
documentation, in addition to documentation spealify requested by the State Tax
Commission or Department of Treasury staff, mudtige copies of all filed personal property
statements for the assessment years for whichatimmeis requested, pro forma corrected
personal property statements for the same yegsgesof audit summaries that support claims
that a taxpayer has incorrectly reported its peakproperty or that support the correction of
an estimated assessment and the calculations angmeéats needed to understand the
reason(s) for and the amount of the requested efighm the assessment(s).

10. Arethere specific aspects of completing the form to which | must give particular
attention, and can | obtain assistance in completing the Section 154 (MCL
211.154) petition form?

Generally, the petition forms are self-explanatorjhhe most common errors relate to the
failure of the petitioner to fully complete the foand to answer all questions. An incomplete
petition will not be processed and the petition rhaydismissed. Common problems include
missing address information, missing parcel iderdifon numbers, missing school district
codes, the failure to state the property clasgiboa and the failure to complete both the
assessed value and taxable value columns. Incofoectinnecessary) documentation is
frequently sent in place of requested documentafi@x billing statements, copies of the
payment check(s) and photographs of the propertybeaused to supplement, but cannot be
not used in place of, requested documentation xpayer should seek the assistance of the
local assessor in computing the correct amounitsisf unclear as to how the computation
should be made. The Department of Treasury belithasthe assessor should provide such
assistance, even if the assessor disagrees witaxpayer’s request. If a taxpayer is unable
to obtain assistance from the assessor, he or slyereguest limited assistance from the
Property Services Division of the Michigan Depantinef Treasury at (517) 335-6519.

11. Areany other errorscommonly madein completing a Section 154 (MCL 211.154)
petition?

Another common difficulty relates to the petitioisernability to properly complete the
sections of the form which require entry of therent taxable value(s) and assessed value(s)
(the values on the roll) and/or the incorrect steget of the amount of the change in the
assessment which is requested. The existing xadlie(s) and assessed value(s) for the
year(s) covered by the petition (the values onrdiie can typically be obtained from the tax
billings for the year(s) or from the local treasuoe assessor. The requested assessed and
taxable values should be stated at the total iseckar decreased amount after application of
the adjustment requested by the petitioner. Aipatr should not simply indicate the amount
of the change requested. For example, if a taxp@ygprests a reduction arising from the fact
that an item of equipment was mistakenly reporbed the taxpayer still has other assessable
property in the jurisdiction, then the requesteseasment should not be zero. Instead, the
taxpayer should enter the revised amounts of asgdesdue and taxable value, after adjusting
for the property mistakenly included or excludea.niost cases, the taxable value and the
assessed value of personal property are the samenam



12. What will happen if | mistakenly fail to fully complete the petition or fail to
include all supporting documentation?

If an incomplete petition is received by the Steéx Commission, efforts are made to allow
the filer to complete the petition. A letter andraeck list advising of such deficiencies will
be sent to the party filing the petition, and allogv60 days to complete the petition. At the
end of 60 days, the petition will be dismissed#ak of progress. If the State Tax Commission
receives a request for additional time to fulfiétfiling requirements, the time may be granted,
depending on the individual circumstances, provided requested additional time is
reasonable. When a deficient petition is compliet@jll be scheduled for the next meeting
date that is available.

13. After filing the petition, what can a petitioner expect to happen?

If the petitioner is the assessor, he or she nmasige a copy of the petition and all supporting
documents to the taxpayer. If the petitioner estdxpayer, he or she must provide a copy of
the petition and all supporting documents and t® #ssessor. If the petitioner is the
equalization director, then he or she must proddmpy of the petition and all supporting
documents to both the assessor and the taxpaye¢he Aime these documents are transmitted,
the petitioner must request in writing that theipmnt(s) send the State Tax Commission
either a concurrence or a non-concurrence relatirtpe requested change. A copy of this
written communication should be sent to the Staa@ Tommission. If the recipient(s)
concur(s) with the request in the petition, anthée State Tax Commission’s or Department of
Treasury’s staff enters no objection on procedarragtatutory grounds, then the matter will be
presented to the State Tax Commission, typicalthiwia few weeks, and an order issued. If
a concurrence is not entered, the matter will beedaled for consideration before the State
Tax Commission at one of its meetings and intedepteties will be notified of the date so
that they can be heard. Attendance at the meegilagiirg to a Section 154 petition is not
required but if the State Tax Commission wishediftiect questions to an interested party who
is not present, then that party’s absence mayeanfta the decision made by the State Tax
Commission. Copies of the State Tax Commissi@mier are sent to the municipal treasurer
who has custody of the tax roll for each assessyeartin question and an amended tax bill
and/or refund will typically be issued within apgmnmately 30 days. Questions concerning
refunds should be directed to the treasurer(s)ggyossession of the tax roll(s).

14. Can | rely on the fact that the assessor or taxpayer has received the petition in
order toforestall the State Tax Commission losing jurisdiction over an assessment
year?

No, the State Tax Commission must have actual @atic¢he claimed incorrect reporting or
omitted property by the end of the second assedsyean following the assessment year in
which the incorrect report or omission occurredrider for the State Tax Commission to retain
jurisdiction over that assessment year. In mostesathe State Tax Commission receives
actual notice through the filing of the MCL 211.1pdtition. Filing the petition with other
interested parties is insufficient unless the State Commission has also received the petition
in a timely manner. By statutory provision, if t8eate Tax Commission has actual notice by
the first business day of the new calendar yedaiceds deemed to have been received on
December 31 of the prior assessment year. Incasés, a postmark is not sufficient.



15. Isthere some way for me to check to assure that the State Tax Commission has
received my petition and to check its status?

Yes, the status of a petition or order, includirfgetiher a matter has been scheduled for a time
before the Commission, and the action, if any, nalig the State Tax Commission can be
reviewed at www.michigan.gov/154petitions. Formd aopies of already entered orders can
be viewed and printed from this site. The State Cammission will not fax copies of Orders
relating to hearings.

16. If | am a taxpayer who is dissatisfied with the determination made by the State
Tax Commission do | havearight of further appeal?

A taxpayer generally has a right to appeal thesi@ecimade by the State Tax Commission to
the Michigan Tax Tribunal within 35 days of the @l#tat the Commission’s Order is issued
(MCL 205.735a).

17. Isit possibletorequest an amendment to an alr eady issued State Tax Commission
Order, without appealing to the Michigan Tax Tribunal?

If it is determined that an order incorrectly staiee existing parcel number, or the amount of
the existing taxable value, or assessed valuehairthe assessed or taxable value is stated
differently in the Order than it was entered by 8tate Tax Commission at the meeting, a
technical amendment to the Order can be requestetabing or faxing a copy of the Order
to the State Tax Commission, Attention: Section Osder Correction at Fax # (517) 241-
2621. Please include adequate information on thagds that need to be made. If the change
which is sought is of a substantive nature, it tyitlically be necessary to appeal 8tate Tax
Commission’s determination to the Michigan Tax TUnhl, although the State Tax
Commission, on rare occasions, does reconsiderder@ it determines that it has made a
mistake. The State Tax Commission is more oftdhingito reconsider its determination if
both the taxpayer and the assessor agree that takeisvas made and the State Tax
Commission finds that there is an adequate fabasik for determining that, in fact, a mistake
occurred. A request for reconsideration does rtenel the time for filing an appeal to the
Michigan Tax Tribunal.

18. Wheredoesthe State Tax Commission hold itsmeetings and what do | haveto do
if I wish to appear at the meeting relatingtoa M.C.L. 211.154 Petition?

Currently, the State Tax Commission holds its nmgstiat the Holiday Inn Express and
Okemos Conference Center, 2187 University Park éQri@kemos, MI. For a map and
directions seéttp:okemosconferencecenter.com/property-location/

All those attending must sign in. The Section 18MQ.L. 211.154) petitions are typically
scheduled to begin at 9:30 A.M. The first petitient® be heard are those who signed up for an
early appearance by calling the special numbernddcan the last paragraph of the notice of
hearing. The next petitioners who will be heardthose who signed in. The rest of the petitions
will heard in the order they appear on the agenthéctwis alphabetical by county. It is
recommended that all persons planning to attentieaeng for the Section 154 petitions should
arrive at 9:30 A.M.



19. Can | obtain a postponement in the date or time of my meeting with the State Tax
Commission?

A postponement request may be obtained, for canige up to 20 days prior to the meeting.
The State Tax Commission will also consider anytpmsement request made at the hearing.
Emergency postponement requests will be considergd the time of the meeting.
Postponement requests must be in writing and cagither mailed or faxed to the State Tax
Commission at (517) 241-2621.

20. How can the State Tax Commission be contacted?
The State Tax Commission can be contacted by:

Mail: State Tax Commission
P.O. Box 30471
Lansing, Michigan 48909
Telephone: (517) 336519 Property Service Division)

Fax: (517) 241-2621 (Address the fax to the State Taxn@ssion, Section
154)

E-mail: Treas-154Petitions@michigan.gov

Web: www.michigan.gov/154petitions

The website includes: hyperlinks to petition fori@tte Tax Commission meeting schedules and
agendas, Section 154 petition status, Section 184r€, the General Property Tax, Act 206 of
1893, which includes M.C.L. 211.154, and the ST@=Ruelated to Section 154.



