
Secondary Road Patrol 
Agreement

How to Complete an SRP Agreement in MGX



Accessing the SRP Agreement

• After logging into MGX, the SRP Agreement can be accessed from 
the My Tasks panel on the MGX home page



Services to be Provided

• Please indicate how your department will utilize the funds 
allocated

• At least one of the options must be selected



Secondary Road Patrol Agreement

• The Project Director, 
Authorized Official, and 
Financial Officer must 
individually login and 
electronically sign the 
agreement at the bottom of 
this page by checking the 
appropriate role



Certification of Grant Officials

• The information on this page does not need to be entered by hand
• Simply click Save and all fields will automatically populate
• This page cannot be completed until the four required roles have 

been assigned. See next slide



Confirm that all Roles are Assigned

• Please view the Add/Edit People page to confirm all roles are 
assigned

• The Project Director, Authorized Official, Financial Officer, and 
Primary Contact are required

• Program Staff is an 
optional role



Supporting Documentation

• Any documents pertinent to the SRP Agreement can be uploaded 
on this page

• This is optional, nothing is required on this page



Submitting the SRP Agreement

• The agreement is ready to be submitted when the 
following pages are completed

• Services to be Provided
• Secondary Road Patrol Agreement
• Certification of Grant Officials

• Simply click the Submit SRP Agreement button on 
the left side menu to submit



Confirm Submission

• To confirm that the SRP Agreement was successfully submitted, 
click Document Status History on the left side menu

• If the status “SRP Application in Program Coordinator Review” is 
visible, the agreement has been submitted

• You will receive an 
email from the system 
when OHSP review is 
complete
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