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Mini-Grant Application GUIDELINES

Mentor Michigan is awarding $20,000 in mini-grants to Michigan mentoring organizations to host mentor recognition or recruitment events or activities.  These funds were raised during the Meijer Gift Card Promotion that was held June 8-11, 2008.  Meijer donated $2 to Mentor Michigan for every $25 or more Meijer gift card that was purchased.  

All proposed events or activities must occur by May 31, 2009.

GRANT AMOUNTS

Grants from $100 - $500 are available.
PURPOSE

To support mentor recruitment, retention, or recognition events or activities or mentor and mentee match activities.
ELIGIBLE APPLICANTS
All mentoring organizations registered with Mentor Michigan that complete the Wave VI Census are eligible. The deadline to complete the Wave VI Census is October 10, 2008.  
APPLICATION 
Complete the Application and Budget Worksheet in the format requested.  Applications will be accepted by mail, email, or fax.  (See attached Application and Budget Worksheet)

APPLICATION DEADLINE

Friday, October 24, 2008 by 5:00 p.m.

REPORTING REQUIREMENTS

Grant recipients must provide Mentor Michigan with a completed Final Report at the conclusion of your event or activity.  (See attached Final Report)
NOTIFICATION

All applicants will be notified electronically by Friday, November 21, 2008. 

QUESTIONS?

Kathie Vasilion Robinson  ●  Phone: (517) 373-4200  ●  Email:  vasilionk@michigan.gov 

Mini-Grant Application

Due by 5:00 p.m. on Friday, October 24, 2008
Applicant:




_____








Contact Person:












Organization:












Address:













City, State, Zip:












Phone:













Fax:













Email:












Programs 













Involved with












Event or Activity:













1. Project Description
Provide an overview of the proposed event or activity including an agenda, location, date, and time.
2. Purpose
    Provide a description of the purpose of the event or activity.
3. Expected Attendance


 Please list the number of expected attendees.
4. Itemized Budget Request

Please use the Budget Worksheet to include an itemized estimate of expenses for the event or activity.  Please also include any matching funds or in-kind donations.
5. Event or Activity History

    Please describe the history of the event or activity.

6. Additional Information


 Please provide us with any additional information relevant to your event or activity.

Please Submit Application To:

Kathie Vasilion Robinson

Michigan Community Service Commission

1048 Pierpont, Suite 4

Lansing, Michigan 48913

Phone: (517) 373-4200

Fax: (517) 373-4977
vasilionk@michigan.gov
BUDGET WORKSHEET

Mini-grant funds may be used for event materials and supplies.

Applicant: 













	ITEM & SOURCE


	QUANTITY
	PRICE
	COMMENTS

Please include any matching funds or in-kind donations

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


	Total Requested


	


MINI-GRANT FINAL REPORT

Applicant:













Contact Person:












Organization:












Address:













City, State, Zip:












Phone:













Fax:













Email:













Programs 













Involved with












Event or Activity:













Please provide the following:

· Brief overview of the event or activity.
· Total number of event or activity attendees.
· Number of people who were recruited or recognized.
· Please provide documentation of your event or activity.  This could include photos, media, receipts, thank you notes, etc.  

· “Great Stories,” quotes, or other qualitative information about the event.
*Please include pictures of your event or activity that can be used for recruitment or

recognition of mentors.  Please secure proper permission for sharing the photos.

Mentor Michigan may use these photos publicly. 
Please Submit Final Report To:

Kathie Vasilion Robinson

Michigan Community Service Commission

1048 Pierpont, Suite 4

Lansing, Michigan 48913

Phone: (517) 373-4200

Fax: (517) 373-4977

vasilionk@michigan.gov
Please Note:  There will be mini-grants available for 2009 Michigan Mentoring Month recognition and recruitment events or activities.  Michigan Mentoring Month Mini-Grant Application Guidelines will be available in October 2008.














