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Notification
ARRA MONTHLY EMPLOYMENT REPORTS 

Note:  This Notification is only applicable for those projects/contracts funded with 
ARRA funds.  If you have questions, please contact MDOT Contract Services 
Division at (517) 335-0071. 

The American Recovery and Reinvestment Act of 2009 (ARRA), requires states 
receiving stimulus funds for highway projects to provide monthly reports to the 
Federal Highway Administration (FHWA) regarding the number of employees of 
prime contractors, all-tier subcontractors and consultants on ARRA funded 
projects.

The cost for complying with this Notification must be borne by the prime 
contractor, and all-tiers of subcontractors and consultants, as part of their 
overhead and is deemed to be included in the payments made under this 
contract.

Within 10 days after the end of each month in which work is performed on this 
contract, all prime contractors, and all-tier subcontractors and consultants, must 
provide the Engineer a monthly report, in a format and on forms approved by the 
Engineer, which shall include, for work performed in that preceding month:

 The total number of employees who performed work on this contract 
 The total number of hours worked by employees who performed work on 

this contract 
 The total wages of employees who performed work on this contract 

In addition, the prime contractor must provide a total payment amount made to 
any subcontractor who is a certified DBE in that preceding month.

This Notification shall be included as a part of each subcontract executed by the 
prime contractor, and all-tiers of subcontractors and consultants. 

If necessary to conform to guidance provided by FHWA concerning the ARRA 
reporting requirements, the prime contractor, and all-tiers of subcontractors and 
consultants will revise their reporting as directed by the Engineer. 

Failure to comply with the reporting requirements under ARRA would 
jeopardize the Department's continued receipt of ARRA funding.   

Accordingly, if a contractor or any-tier of subcontractor or consultant fails 
to comply with this Notification, the Department may withhold contract 
payments until compliance is achieved.  If the Department is compelled to 
incur costs because of such a breach, the amount of those costs may be 
deducted from payments otherwise to be made under this contract.  
Additional sanctions may include reduction or elimination of 
prequalification ratings and removal of bidding privileges. 

Revised 5/26/09 



NOTIFICATION
REQUIRED CONTRACT PROVISIONS TO IMPLEMENT AMERICAN 

RECOVERY AND REINVESTMENT ACT (ARRA) SECTIONS 902 AND 1515 

Note:  This Notification is only applicable for those projects/contracts funded with 
ARRA funds.  If you have questions, please contact MDOT Contract Services 
Division at (517) 335-0071. 

In accordance with requirements under section 902 of the American Recovery and 
Reinvestment Act of 2009 (ARRA), the following language is made a part of this 
contract and is to be made a part of all tier subcontracts or consultant contracts: 

The U.S. Comptroller General and his representatives have the authority:  

(1) to examine any records of the contractor or any of its subcontractors,   or any 
State or local agency administering such contract, that directly pertain to, and 
involve transactions relating to, the contract or subcontract; and 

(2) to interview any officer or employee of the contractor or any of its 
subcontractors, or of any State or local government agency administering the 
contract, regarding such transactions. 

The Comptroller General and his representatives have the authority and rights provided 
under Section 902 of the ARRA with respect to this contract.  As provided in section 902, 
nothing in section 902 shall be interpreted to limit or restrict in any way any existing 
authority of the Comptroller General. 

In accordance with the requirements of section 1515(a) of the ARRA any representatives 
of the Inspector General have the authority: 

(1) to examine any records of the contractor or grantee, any of its subcontractors 
or subgrantees, or any State or local agency administering such contract, that 
pertain to, and involve transactions relating to the contract, subcontract, grant, 
or subgrant; and 

(2) to interview any officer or employee of the contractor, grantee, subgrantee or 
agency regarding such transactions. 

Nothing set forth in section 1515 of the ARRA shall be interpreted to limit or restrict in 
any way any existing authority of an inspector general.
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Michigan Department of Transportation 

SCOPE OF SERVICE 
FOR

AS-NEEDED CONSTRUCTION SERVICES 
Geotechnical Engineering Services 

CONTROL SECTION: Various 

JOB NUMBER: Various locations within the Superior Region 

PROJECT DESCRIPTION:
Perform geotechnical investigations for projects in the Superior Region.  These 
investigations may include: 

- Full depth coring of  flexible, rigid, and/or composite pavements 
- Soil borings for roads, bridges, traffic strain poles, and other highway 

structures.
- Ancillary soils work including standard penetration testing, soil sampling, 

gradation analysis, soil classification, split spoon sampling, shear strength, 
vane shear testing consolidation testing, permeability testing and materials 
investigations.

- Provide culvert and/or sewer videotaping services as directed by the 
Project Manager. 

Thoroughly investigate, analyze, and prepare a recommendation for construction 
procedures (for a proposed project involving future construction), or corrective action 
(for a roadway or bridge that has a pre-existing condition) that has been identified by the 
project manager as needing geotechnical review. 

Full-time service will not be required at all times.  This is for “as-needed” services, based 
on the intermittent needs of the Superior Region.  The Consultant’s point of contact will 
be contacted with requests for services.  Every attempt will be made to submit requests at 
least one-week prior to the need for services, however it is expected that any request 
made will be complied with within a 48 period if needed.  If the consultant is unable to 
fulfill the request, MDOT may utilize a secondary consultant for services 

It is intended that two consultants will be selected to provide work for the service 
period indicated with the work being assigned equally between them.  Based on 
review of performance and the projected workload we estimate approximately 800 man-
hours will be required of each of the two consultants. 

ANTICIPATED SERVICE START DATE: January 1, 2010 

ANTICIPATED SERVICE COMLETEION: January 1, 2011 
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PRIMARY PREQUALIFICATION CLASSIFICATION(S):
Geotechnical Engineering Services 

SECONDAY PREQUALIFICATION CLASSIFICATION(S):
None

DBE REQUIREMENT: N/A 

MDOT PROJECT ENGINEER MANAGER:
Julie W. Van Portfliet 
Superior Region Bituminous and Soils Engineer 
Michigan Department of Transportation 
1818 3rd Avenue North 
Escanaba, Michigan  49829 
Phone:  (906) 786-1830 ext. 317 
Fax: (906) 789-9775 

CONSULTANT RESPONSIBILITIES:

1. The consultant is required to own the equipment necessary to perform the 
work in this Scope of Service. 

2. The consultant is required to notify the appropriate Transportation Service 
Center (TSC) with an “Advance Notice and Approval of Permitted Activity” 
(Form 2204) at least five days in advance of work commencing on any 
specific project. 

3. The consultant is responsible for traffic control during all operations.  The 
Project Manager will supply the consultant with appropriate traffic control 
typicals to use for each specific project.  In most cases the typicals will be 
drawn from the “MDOT Maintenance Work Zone Traffic Control Guidelines” 
available on the MDOT website. 

4. The consultant is responsible for locating utilities by calling MISS DIG (800) 
482-7171.  The consultant is also responsible for location of other utilities not 
shown on the MISS DIG system. 

5. The consultant is responsible for taking all pavement cores and soil borings at 
the frequency requested by the Project Manager.  All coring should be done 
with a six inch core barrel.

6. The consultant is responsible for preparing all core and boring reports.  The 
specific submission requirements will be identified for each specific request 
for investigation.   The typical format for a final report will usually be as 
follows: 
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Final report shall consist of three copies of the core/soil boring report and plan 
sheet(s) in Microstation file format graphically listing all borings.  
Core/boring reports and plan sheets include the following as a minimum: 

- Date and site of cores/borings 
- Core location (by station), including lateral and longitudinal offsets 

referencing lanes and cross streets. Label mainline, shoulder, turn lane, 
etc.  The consultant will also provide GPS coordinates in lat/long format, 
for all cores/borings performed.  The GPS coordinates can be provided 
separate from the logs in a tabular format. 

- Core/boring identification number 
- Graphic profile indication depth of each layer in the core/boring, in inches 

or feet, the type of pavement material and condition.  In concrete, depth to 
reinforcing steel or lack of reinforcing steel is to be noted on the log.  The 
graphic profile should be extended to show the gravel, subbase, and 
subgrade materials where borings are performed through the cores.  If the 
soil boring information can be completely conveyed in the core report, 
then a separate soil boring log need not be attached.  Standard Penetration 
Test results or US Army Corp of Engineers DCP test results may be 
required on specific projects 

- Indication of the presence of water, and measured depth below ground 
surface

- Names of the crew members 
- Some projects will require detailed geotechnical recommendations 

regarding construction over unsuitable soils, slope stability, foundation 
bearing/settlement considerations (including, but not limited to strain 
poles), or other more complex engineering recommendations.  The Project 
Manager will work with the consultant to delineate specific 
recommendations required for these projects prior to commencement of 
the field operations. 

7. The consultant is responsible for patching all core holes with bituminous 
patching material or fast set concrete prior to leaving the specific location. 

8. The consultant is responsible for maintaining all field notes and cores for 60 
days after submitting reports.   After 60 days all cores shall be disposed of by 
the consultant. 

9. When specifically requested, perform video inspection of sewers and culverts 
at the direction of the Project Manager.  Video inspection will include light 
cleaning of the elements investigated unless notified otherwise.  Video 
inspection will include the following: 

- Camera should stop and pan all joints and defects unless notified 
otherwise

- Lighting and focus should provide clear video image 
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- Video report should include stationing, size and material composition, and 
length of pipe.  Defects and/or blockages should be indicated with distance 
into pipe 

- Video records on a CD disc should be included with the report in a format 
that can easily be reviewed by MDOT staff. 

MDOT RESPONSIBILITIES:

The Project Manager shall furnish to the Consultant all Project-specific construction 
contracts, proposals, plans, plan revisions, written instruction, and other information 
and/or data as deemed necessary by the Project Manager for the services required herein.
Unless such information is available to be downloaded on the MDOT website, then it is 
the Consultant’s responsibility to supply the information. 

The Project Manager will provide the consultant with the appropriate traffic control 
scheme to use for each project.  Traffic control may be changed during the work in 
response to unforeseen conditions, or as dictated by emergency or other events.  MDOT 
will review traffic control measures being used at random times during performance of 
the contract.

The Project Manager will establish a completion date deadline for all work that is 
assigned to a consultant. 

CONSULTANT PAYMENT – Actual Cost Plus Fixed Fee:

Compensation for this project shall be on an actual cost plus fixed fee basis.  This basis 
of payment typically includes an estimate of labor hours by classification or employee, 
hourly labor rates, applied overhead, other direct costs, subconsultant costs, and applied 
fixed fee. 

All billings for services must be directed to the Department and follow the current 
guidelines.  The latest copy of the “Professional Engineering Service Reimbursement 
Guidelines for Bureau of Highways” is available on MDOT’s website.  This document 
contains instructions and forms that must be followed and used for billing.  Payment may 
be delayed or decreased if the instructions are not followed. 

Payment to the Consultant for services rendered shall not exceed the maximum amount 
unless an increase is approved in accordance with the contract with the Consultant.
Typically, billing must be submitted within 60 days after the completion of services for 
the current billing.  The final billing must be received within 60 days of the completion of 
the services.  Refer to your contract for your specific contract terms. 

Direct expenses, if applicable, will not be paid in excess of that allowed by the 
Department for its own employees in accordance with the State of Michigan’s 
Standardized Travel Regulations.  Supporting documentation must be submitted with the 
billing for all eligible expenses on the project in accordance with the Reimbursement 
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Guidelines.  The only hours that will be considered allowable charges for this contract are 
those that are directly attributable to the activities of this project. 

The use of overtime hours is not acceptable unless prior written approval is granted by 
the MDOT Region Engineering/Bureau Director and the MDOT Project Manager.  
Reimbursement for overtime hours that are allowed will be limited to time spent on this 
project in excess of forty hours per person per week.  Any variations to this rule should 
be included in the price proposal submitted by the Consultant and must have prior written 
approval by the MDOT Region Engineer/Bureau Director and the MDOT Project 
Manager.

The fixed fee for profit allowed for this project is 11.0% of the cost of direct labor and 
overhead.

The hours provided are only an estimate.  The Consultant will be reimbursed a 
proportionate share of the fixed fee based on the portion of the authorized total 
hours in which services have been performed to the Department.   Fixed fee on “as 
needed” projects is computed by taking the percent of actual labor hours billed to 
labor hours authorized, then applying that percentage to the total fixed fee 
authorized. 
   


