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@ Locating the School Summary Report
Insert for Process Step 1

The first step is to locate your school Summary Report. This document will use
sample reports, but you should be looking at your school’s report as you follow
along in the documents. Summary Reports come with the individual student MEAP
and MME results and should be available at your school. If you cannot locate them,
the School Summary Report is available on the Bureau of Assessment and
Accountability (BAA) Secure Site at https://baa.state.mi.us/meap/login.asp.

1. To obtain a User ID and Password, contact your District Administrator as
designhated by your Superintendent. You can also request the name of your
District Administrator by sending an email to: baa@michigan.gov. Be sure to
include your ISD and District name.
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2. Once you have obtained access to the BAA Secure Site, enter your user name
and password, and click Log In. You will see a screen similar to the one below.
Note: Depending on the level of access that you receive for the BAA Secure Site,
you may see more or fewer menu options on the left. Click on Student Test
Scores in the Reports section of the left menu.
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3. After clicking on Student Test Scores, you will see a screen like the one below.
Select the desired Test Cycle (Test Name and Year) and select Summary
Report in the Report Type dropdown box. Select the appropriate Grade, ISD,
District and School. Then click Submit in the upper right hand corner of the
screen.
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SCHOOL SUMMARY REPORT
All Students

Grade 06
Fall 2012
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4. The report will display in a PDF format. Save the report by clicking on the floppy
disk icon on the left end of the PDF menu at the bottom. If this menu is not
displaying, move your mouse over the bottom of the document. Once you have
saved the School Summary Report for future reference, print out a copy of all of
the pages. The Print icon is the second one from the left on the PDF menu at
the bottom of the report. The insert for Process Step 2 will review how to
analyze the data in the report.
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Fall 2012

MHo. of Scale Score Performance Levels Performance Level Change Category
Year Students - " Student Group P— —
Margin 4-Not 3-Partially . Levels Significant _ L Significant
. Assessed | Mean of Error | Proficient Proficient 2-Proficient | 1-Advanced 182 Decline Decline Maintaining | Improvement Improvement
. R = R -

Seale Score Range (490-730) (400-801) (B02-618) (610-652) (B53-720) (816-720) No;Pr:vlloulsly 1 (2%) 17 400 8 (215} 12 (28%) 4%
2l 2012 73 808 | 602-613 41% 0% 23% 505 20% e rolleten
=] 1 1 1 [= Previously 1 (8%) 4 (25%) 3 {19%) 7 (44%) 1(6%)
gl 2 03 609 | 604614 12% 5% 20% 4% 33% < Proficient
wi
x| z0i0 105 G0z 598-G08 50% 35% 13% 2% 15% 74

All Students 2 (3%) 21 (36%) 12 (20%) 19 (32%) 5 (8%)
2009 109 Goe 604612 30% 42% 25% 3% 28%
MOTE: 50 students (81%) were successfully matched from Fall 2011 to Fall 2012
. w i
a Seale Score Range (470-788) (470-813) (B14-828) (B20-674) (B75-769) (B28-788) 8 No;:)r;:z:tsly 0 (0% 7 (129%) 7 (12%) 22 (a7%) 24 (40%)
=1 2012 73 6168 610-621 52% 15% 33% 0% 33% :
g 1 P 1 = Previously 0 (0%) 0 (0%) 0 (0%) 0(0%) D (0%)
=] 201 03 813 | 608-617 54% 19% 26% 0% 26% m Proficient
E 2010 105 622 g18-628 8% 16% 45% 1% 46% =
o < All Students 0 (D%} T (12%) 7(12%) 22 (37%) 24 (40%)
=| zooo 106 605 601-602 G4% 3% 13% 0% 13% =
NOTE: 80 students (82%) were successfully matched from Fall 2011 to Fall 2012

B scale seore Range (481-729) (481-502) (BE3-624) (B25-648) (640-729) (B25-728)
E 2012 73 543 500-525 48% 51% 1% 0% 1%
2 2011 103 508 595-601 33% B85% 2% 0% 2%
2| 2010 104 597 584-500 33% B4% 3% 0% 3%
é 2009 104 500 527-503 61% 8% 2% 0% 2%



