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  Locating the School Summary Report 
  Insert for Process Step 1  
 

The first step is to locate your school Summary Report. This document will use 
sample reports, but you should be looking at your school’s report as you follow 

along in the documents. Summary Reports come with the individual student MEAP 
and MME results and should be available at your school. If you cannot locate them, 
the School Summary Report is available on the Bureau of Assessment and 

Accountability (BAA) Secure Site at https://baa.state.mi.us/meap/login.asp.  
 

 
1. To obtain a User ID and Password, contact your District Administrator as 

designated by your Superintendent. You can also request the name of your 

District Administrator by sending an email to: baa@michigan.gov. Be sure to 
include your ISD and District name. 
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2. Once you have obtained access to the BAA Secure Site, enter your user name 
and password, and click Log In. You will see a screen similar to the one below. 

Note: Depending on the level of access that you receive for the BAA Secure Site, 
you may see more or fewer menu options on the left. Click on Student Test 

Scores in the Reports section of the left menu. 
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3. After clicking on Student Test Scores, you will see a screen like the one below. 
Select the desired Test Cycle (Test Name and Year) and select Summary 

Report in the Report Type dropdown box. Select the appropriate Grade, ISD, 
District and School. Then click Submit in the upper right hand corner of the 

screen. 
 
 

 
 

  



 

4 

4. The report will display in a PDF format. Save the report by clicking on the floppy 
disk icon on the left end of the PDF menu at the bottom. If this menu is not 

displaying, move your mouse over the bottom of the document. Once you have 
saved the School Summary Report for future reference, print out a copy of all of 

the pages. The Print icon is the second one from the left on the PDF menu at 
the bottom of the report. The insert for Process Step 2 will review how to 
analyze the data in the report. 

 


