Supplemental Educational Services (SES) Documents
That Should Be Maintained On-Site By Districts
 FORMCHECKBOX 

All communication distributed to parents related to SES:  posters, flyers, letters, radio announcements, etc., with dates of distribution
 FORMCHECKBOX 

All communication to and from providers related to service delivery

 FORMCHECKBOX 

Complaint log documenting all concerns related to SES and resolution of those concerns
 FORMCHECKBOX 

Registration form for each student
 FORMCHECKBOX 

Signed contract for each provider

 FORMCHECKBOX 

A list of providers with students assigned to each

 FORMCHECKBOX 

Individualized learning goals that are measurable, unique to each student and signed by a parent, provider and district

 FORMCHECKBOX 

Daily student attendance logs signed by parent or student and, if possible, verified by district personnel

 FORMCHECKBOX 

Progress reports for each student that demonstrate progress toward unique individualized learning goals

 FORMCHECKBOX 

All provider invoices

 FORMCHECKBOX 

Copies of checks or purchase orders rendering payment for each invoice

 FORMCHECKBOX 

Spreadsheet of expenditures for each student, by subject, by session
