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Part 2 – NHSN Set-up and Data Reporting  

MDCH SHARP Unit 

May 21, 2014 
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Components within NHSN 

Role of NHSN Facility Administrator 
Each facility must have a person identified as their 
NHSN Facility Administrator.  This person: 

 Enrolls the facility with NHSN and completes the NHSN 
enrollment paperwork 

 Actively uses NHSN and receives update emails from 
CDC 

 Keeps NHSN ‘Contact List’ updated 

 Adds users and assigns user rights 

 Is responsible for managing facility locations in NHSN 
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NHSN Facility Enrollment 
 View the NHSN Facility Administrator Enrollment 

Guide at: 
http://www.cdc.gov/nhsn/PDFs/FacilityAdminEnroll
mentGuideCurrent.pdf   

Steps for Enrolling in NHSN 

http://www.cdc.gov/nhsn/PDFs/FacilityAdminEnrollmentGuideCurrent.pdf
http://www.cdc.gov/nhsn/PDFs/FacilityAdminEnrollmentGuideCurrent.pdf
http://www.cdc.gov/nhsn/PDFs/FacilityAdminEnrollmentGuideCurrent.pdf
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NHSN Enrollment Process 
NHSN Facility must: 

 Review and accept NHSN Rules of Behavior 

 Register facility with NHSN 

 Apply for SAMs after being invited by CDC 

 Enroll in NHSN.  Print, complete and submit online 
the following forms: 

 Facility Contact Information Form 

 LTC Facility Survey Form 

 Print, sign and return Consent Form to NHSN 

1. Accept NHSN Rules of Behavior 
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2. Register with NHSN  

3. Register with SAMS 
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SAMS Log-on 

SAMS Registration Page 
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SAMS Registration Page, cont… 

4. Enroll in NHSN 
 Once you have 

registered with 
SAMS and provided 
identity verification, 
you will receive an 
approval email from 
CDC.  

 Access NHSN at 
https://sams.cdc.gov  
once you’ve received 
your grid card 

 Bookmark this page 

https://sams.cdc.gov/
https://sams.cdc.gov/
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Print and Fill out Forms 
 On the Enroll Facility Page: Click on ‘Access’ 

 Print: Facility contact information form, facility survey 

 Complete these forms on paper 

 Log in to SAMS 

 Access NHSN Enrollment 

 Go to the Enroll Facility page 

 Enter data from completed forms and click Submit 

5. Print, Sign, and Return Consent 
 Once you have successfully completed the enrollment 

process, you will be sent an email that looks like: 

 

 

 

 

 Log into SAMS at https://sams.cdc.gov  

 Print, sign, and return signed Agreement to 
Participate and Consent form to CDC 

 Fax the signed form to 404-929-0131 within 60 days 

 

https://sams.cdc.gov/
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6. Begin Using NHSN  
 Once CDC receives the signed consent form from your 

facility, your facility will be activated and you will 
receive an email with instructions to access NHSN 
reporting through SAMS:  
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NHSN Set-up  
 A three step set-up process is required before data can 

be reported to NHSN: 

 Map Long-term Care Facility Locations 

 Create Monthly Reporting Plans 

 Add Users & Assign Rights 

NHSN Landing Page 
 Select your facility and LTCF Component from the 

drop-down menus: 
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NHSN LTCF Component Home Page 

Navigating NHSN  
 Use the navigation bar or NHSN buttons to navigate 

(NOT Internet Explorer web browser buttons) 
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Add Users and Assign Rights 
 The NHSN Facility Administrator can add additional 

users to access NHSN if needed 

 The NHSN Facility Administrator assigns rights to 
each user within NHSN 

 Ability to add, edit, or delete NHSN data for your facility 

 Once a new user is added, they will receive an email 
with instructions 

 Each user must have their own SAMS account and 
complete required training 

Adding Users 
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Assign and Save User Rights 

Deactivate Users 
 If necessary, you can deactivate users 
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Summary - How to Add User(s) and 
Assign Rights 
 Navigation Bar: Users – Add 

 Enter user information 

 Create username and add their email address (the same 
one used to create their SAMS account) 

 Click “save” to create the user 

 Assign rights by checking boxes under Long Term Care 

 Click “save” to save the rights assigned 

Mapping LTCF Locations 
 All resident care locations in your facility need to be 

mapped to a CDC location description 

 When reporting events, locations are used to identify 
where the resident was in your facility at the time of 
event 

 You can view NHSN LTCF location types at: 
http://www.cdc.gov/nhsn/PDFs/LTC/LTCF-Locations-
Descriptions.pdf  

http://www.cdc.gov/nhsn/PDFs/LTC/LTCF-Locations-Descriptions.pdf
http://www.cdc.gov/nhsn/PDFs/LTC/LTCF-Locations-Descriptions.pdf
http://www.cdc.gov/nhsn/PDFs/LTC/LTCF-Locations-Descriptions.pdf
http://www.cdc.gov/nhsn/PDFs/LTC/LTCF-Locations-Descriptions.pdf
http://www.cdc.gov/nhsn/PDFs/LTC/LTCF-Locations-Descriptions.pdf
http://www.cdc.gov/nhsn/PDFs/LTC/LTCF-Locations-Descriptions.pdf
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LTCF Locations 

Add a Location 
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Summary - Add a Location 
 Navigation bar: Facility – Locations 

 Choose a code and label for the location entered 

 Choose a CDC location description that best 
represents the location entered 

 Bed size = number of beds in that location 

 Click “add” 

 

 Repeat steps for each location  

Create Monthly Reporting Plan 
 A monthly reporting plan indicates what modules your 

facility intends to report for 

 Reminder: for the CDI Initiative, you will include CDI 
Events for the LabID Module. 

 Monthly reporting plans need to be added for every 
month of the year 

 If you’re not doing surveillance for a specific month, 
indicate “No NHSN Modules Followed this Month”  

 You can submit up to one year of monthly reporting 
plans in advance 



5/20/2014 

17 

Add Monthly Reporting Plans 

Summary - Add Monthly Reporting Plans 

 Navigation Bar: Reporting Plan – Add  

 Select month and year 

 NHSN requires at least 6 months of reporting plans per 
year to remain an active facility 

 Complete (fill out) the reporting plan  

 Scroll to the bottom of the page and click “save” 



5/20/2014 

18 

LTC Component Modules 
 HAI Module: 

 You can monitor Laboratory Identified (LabID) Events 

 C. difficile (CDI) 

 Multidrug-resistant Organisms (MDROs) – including MRSA 

 You can monitor urinary tract infection events 

 Both catheter- and non catheter-associated 

 You can monitor prevention process measures 

 Hand hygiene, gown and glove use 
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Data Reporting 
 Make sure you are familiar with the event protocols to 

ensure accurate reporting 

 CDI Event Protocol for LTCF and other forms can be 
found at: http://www.cdc.gov/nhsn/LTC/mdro-
cdi/index.html  

CDI Definitions 
 C. difficile positive laboratory assay: A positive result for 

a laboratory test detecting presence of either of the 
following:  
 C. difficile toxin A or B (e.g., enzyme immunoassay or EIA 

test), OR  
 A toxin-producing C. difficile organism detected in the stool 

specimen by culture or other laboratory means (e.g., nucleic 
acid amplification testing by polymerase-chain reaction, or 
PCR).  

 
 Duplicate C. difficile positive assay: Any C. difficile 

positive laboratory test from the same resident following a 
previous C. difficile positive test within the past 2 weeks  
 

http://www.cdc.gov/nhsn/LTC/mdro-cdi/index.html
http://www.cdc.gov/nhsn/LTC/mdro-cdi/index.html
http://www.cdc.gov/nhsn/LTC/mdro-cdi/index.html
http://www.cdc.gov/nhsn/LTC/mdro-cdi/index.html
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CDI Definitions 
 CDI LabID Event: All non-duplicate C. difficile 

positive laboratory assays obtained while a resident is 
receiving care in the LTCF  

 Lab results from outside facilities, before a resident’s 
admission, should not be included in LabID event 
reporting  

 It is helpful to keep a log of all the positive C. difficile 
tests sent from your facility so you can track duplicate 
results to ensure they are not incorrectly entered as CDI 
LabID Events  

 

CDI Definitions 
 CDI LabID Events are categorized further by the NHSN 

system:  
 Incident CDI LabID Event: The first LabID Event ever 

entered or a subsequent LabID Event entered > 8 weeks after 
the most recent LabID Event reported for an individual 
resident  

 Recurrent CDI LabID Event: Any LabID Event entered > 2 
weeks and ≤ 8 weeks after the most recent LabID Event 
reported for an individual resident  

 
**Remember, duplicate C. difficile positive laboratory tests for a resident 
should NOT be entered as LabID events 



5/20/2014 

21 

LabID Event Form 
 Remember this 

form? Now you 
will enter the data 
from it into 
NHSN! 

 One form per 
event 

Add Monthly Summary Data 
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Joining the MDCH SHARP Group 
 In order for MDCH SHARP to receive your NHSN data, 

you must first sign our Data Use Agreement (DUA)  

 Once this has processed, we will contact you with 
instructions on joining our NHSN group 

 You will need to receive the Group ID number and 
joining password 

 After joining, you will “confer rights” to the group 

 Once you’ve conferred rights, we will have access to 
your data entered in NHSN – you won’t be required to 
do anything extra!  

Reminder: NHSN Data Collection 
 If you aren’t entering data into NHSN yet, you can start 

collecting data on paper in preparation for data entry 

 You can work on training in LTCF LabID Events 

 Follow the LabID Event Protocol for LTCF 

 Use the forms provided by CDC to track events, 
denominators (patient days, etc…), monthly reporting 
plans, and the facility survey 
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Thank You! 
Any questions, please contact: 

 

Allison Murad, MPH 

murada@michigan.gov 

517-335-8199 

 

Judy Weber, MPH 

weberj4@michigan.gov 

517-335-8331 

mailto:murada@michigan.gov
mailto:weberj4@michigan.gov

